
Staff Recruitment – Portal User Manual 

Reach the portal using the link: recruitment.iittp.ac.in/staff 

Recruitment Section 
IIT Tirupati 

recruitment@iittp.ac.in   0877-250 3505 

mailto:recruitment@iittp.ac.in


Step: 1 

Click on Create New account 

Step: 2 

Enter : ‘Username’ 

 ‘E-mail address’ 

 ‘Captcha’ 

 

Click on ‘Create new account’ 

Reach the portal using the link:  
recruitment.iittp.ac.in/staff 



Step: 3 

You will see a message  

saying that ‘A welcome message with  

further instructions has been sent to  

your e-mail address’ 

Step: 4 

Open Your E-mail account and  

click on the link(or copy-paste) 

For setting the password. 

An another link is also given for 

future purpose of logging-in into the 

portal. 

 

 



Step: 5 

After setting up the password, click on Basic Profile Edit. 

Enter all desired details and click on Save & Next.  

It will re-direct you to next page: File Upload 

Step: 6 

Upload files as per the instructions and  

Click ‘Submit All Files’ 



Step: 7 

Click on Add Qualification 

Enter 10th /SSC  details  and Click  Add More 

Enter 12th/Intermediate details and Click Add More 

Enter Degree details and click Add More 

Likewise, Enter all your qualifications and   

tick the checkbox and Click ‘Submit’ 



Step: 8 

Click on Add Experience 

Enter Experience and Click  Add More 

Enter Experience and Click  Add More and enter  

all your  experiences 

Enter Current Experience, if any,  and click on  

‘Submit’ 

For current experience, enter last date as 29.01.2020 

using the virtual calendar. 



Step: 9 

Click Add Certification  and enter your certifications 

and upload certificates, if any, and click on Submit 

For current experience, enter last date as 29.01.2020 

using the virtual calendar. 

Step: 10 

Click Apply to Post and Select the post  

you are applying for.  

Tick the check box and click on Submit 

You can select multiple posts, if eligible. 



Step: 10 

Click Application Print/Payment Status. 

Check Your Application Numbers and  

Click on Click Here  to pay fee. 

 

It will re-direct you to SBI payment portal 

Step: 11 

Tick the Checkbox and Click on Proceed 



Step: 12 

Make the payment and download the receipt and it will re-direct you to the portal. 

 

You can print your application anytime in the portal by logging in and clicking on My Profile.  

THANK YOU 


